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Company:
Planet Hyundai
Job Title: 
Pre-Delivery Inspection (PDI) Technician

Reports to:
Service Manager

Salary Range:  $15.00 
Job Type: 
(fulltime) (non-exempt)

The Pre-Delivery Inspection (PDI) Technician inspects and services new vehicles when they are delivered to the dealer and makes minor repairs or adjustments to place the vehicles in salable condition, using hand tools, portable power tools, and Manufacturer specification sheets. 

ESSENTIAL DUTIES:
· Inspect vehicles for obvious damage and missing major components

· Record discrepancies and sign or otherwise acknowledge an acceptance slip for each vehicle delivered

· Inspect vehicles for loose or misaligned items such as trim, doors and hardware

· Replace defective items according to Manufacturer specifications, using hand tools. 

· Start engine and drive the vehicle to test steering, brakes, transmission and engine operation. Activate power equipment such as electric windows, seats, radio, horn, lights, and directional signals to ensure specified operating standards. 

· Inspect surfaces to detect minor chips and scratches in paint. Touch up imperfections using brush applicator and factory supplied matching paint. 

· Install optional equipment specified by the customer or Dealer such as outside mirrors, rugs or seat covers, using hand tools. 

· Install standard components such as hubcaps and wiper blades, using hand tools. 

· Pour antifreeze into radiator according to seasonal requirements. 

· Polish vehicle to remove preservative coating and road film accumulated during transit. 

· “Planetize” all New Vehicles

· Preform all Factory required Express services 

· Support for Express Service Operations 

OTHER DUTIES: 
· Have the ability to wash and polish exterior of New vehicles

· Have the ability to clean and vacuum interior of New vehicle 

· Spray undercoating material on vehicle, using spray gun

· Tune engine, using technicians’ tools and test equipment 

·  Install or repair major mechanical, hydraulic, or electromechanical equipment such as radios, air conditioners, power steering units, and power brakes, using hand tools
· Any other duties assigned by Management 
QUALIFICATIONS:
· General knowledge of all aspects of automotive repair and maintenance

· Valid driver’s license and good driving record

· Two years of experience as a technician’s helper or apprentice in an automotive dealership preferred

· Automotive Service Excellence (ASE) certifications preferred 

· Ability to read and comprehend instruction and information  

· Manual dexterity
· Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and produce manuals
· Ability to write routine reports and correspondence
· Good judgment 

OTHER QUALIFICATIONS: 
· Ability to operate specific equipment and tools, including but not limited to, Safety equipment, hand tools, Manufacturer essential tools, Vehicle lift, Diagnostic equipment, Alignment machines, brake equipment

· Ability to operate Calculators, Computers, UCS system, Honda Interactive and any other specific computer software and programs

· Ability to type and use computer keyboard

TRAINING: 

· Must complete all Manufacturers’ required courses

· Must attend all Company required courses

· Must maintain current Automotive Service Excellence (ASE) Certifications

Acknowledgement of receipt: ___________________________________                 ______________________________

                                                      Printed Name                                                                      Signature 

Date _________________

